
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
        

 
 

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Introduction by the Council’s 
Regulatory Services / 

Licensing Officer 

The licensing officer will introduce the 
report and will outline impartially the 
matter before the sub-committee, giving 
any relevant background information. 
 

Responsible Authorities 

and/or Other Parties 

The Licence/Certificate Holder presents their 
case and calls any supporters or witnesses. 
 

The Applicant for the 

Review 

The Chairman calls on the Applicant to present 
their case giving factual information about their 
grounds for the review application, and calls any 
supporters or witnesses.  

 
 

 

DISCUSSION LED BY THE SUB-COMMITTEE 
 

The Chairman will lead the discussion.  This will be a chance for all parties to provide comments 

on any submissions that have been made to the Sub-Committee 

Closing remarks from  
each party 

The Licence Holder makes brief closing remarks 
on the application under question, followed by 
Responsible Authorities and Other Parties. The 

Applicant(s) makes the final closing remarks. 

Sub-committee  
deliberates 

The sub-committee will remain in the room to 
deliberate and make their decision, with only the 
Legal Advisor and Clerk to the Committee remaining. 
All other present will be asked to leave the room. If 
the meeting is being broadcast, any filming will be 

stopped for this part.  

Chairman announces the 
decision 

Parties may return to the room when asked and the 
Chairman announces the decision.  The Chairman 
reminds the Licence/Certificate Holder that the 
decision will be sent to them in writing. There can be 

no further questions or statements. 

The Licence Holder  
 

 

Responsible Authorities who have submitted 
relevant representations will be invited to 
address the Sub-Committee.  Thereafter Other 
Parties (e.g. Residents, Ward Councillors) who 
have submitted relevant representations will be 

invited to address the Sub-Committee 

Order of proceedings – review under the Licensing Act 2003 
 

The Chairman of the Sub-Committee will open the hearing by introducing the Councillors, explaining the 
purpose of the proceedings and the general procedure. The Chairman will then check that there are no 

additions or alterations to the list of those appearing at the hearing. 


